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MEMORANDUM OF' UNDERSTANDING 

THIS MEMOKANDlJM OF UNDERSTANDING, made and entered in-to this 
fifteenth day of June 1993, by and between the representatives of 
the CITY OF ANDERSON (a public agency as defined in Section 3501(c) 
of Chapter 10 of Division 4 of Title 1 of the Government Code of 
the State of California), hereinafter referred to as the City, and 
the representatives of the General Teamsters, Professional, Heal.th 
Care and Public Employees Local 137 (a recognized employee 
organizati-on as defined in Section 3501(b) of Chapter 10 of 
Division 4 of Ti.tle 1 of the Government Code of the State of 
California), hereinafter referred to as Union, 

WITNESSETH that : 

WHEREAS, the parties hereto desire to facilitate the peaceful 
adjustment of differences that may from time to time arise between 
them, to promote harmony and efficiency to the end that the City, 
the Union and the general public may benefit therefrom, and to 
establish fair and equitable wages, hours and working conditions 
for certain hereinafter designated employees of the City, 

NOW, THEREFORE, the parties hereto do agree as follows: 

ARTICLE 1 

Preamble 

1.1 This Memorandum of Understanding supersedes and replaces all 
previous Memoranda of Understanding and Letter Agreements between 
the parties as well as all. previous Minute Orders, Resolutions and 
Ordinances of the City Council which are in conflict with this 
Memorandum of Understanding. 

1.2 The parties acknowledge the provisions of Chapter 10 
(Sections 3500, et. seq.) of Division 4 of Title 1 of the 
Government Code of the State of California. 

1.3 It is the policy of the City and the Union not to, and 
neither party will illegally interfere with, intimidate, restrain, 
coerce or discriminate against any employee because of race, creed, 
sex, age, color or national origin or Union membership or non- 
membership or the exercise of rights contained in Sections 3500, 
et. seq., of the Government Code of the State of California. 

1.4 The City is engaged in rendering services to the public, and 
the City and the Union recognize their mutual obligation for the 
continuous rendition and availability of such services. 

1.5 The City and the Union shall cooperate in promoting harmony 
and efficiency among City employees. 



1.6 The parties have met and conferred ri.n good faith and have 
reached agreement on procedures set forth in this Memorandum of 
Understanding for resolution of disputes between the parties. The 
parties agree that they will follow the procedures as set forth in 
this Memorandum of Understanding or the bargaining process required 
by the Meyers-Milias-Brown Act and will make every effort to 
persuade their members to al-so use t.he established procedures, 
rather than to use any other method or forum such as appea1.s 
directly to the news media or the City Council for resolution of 
problems or disputes arising out of this Memorandum of 
Understanding or the bargaining process. 

ARTICLE 2 

Recognition 

2.1 The City recognizes the Union as the Exclusive 
Representative of all employees of the City of Anderson who hold a 
classification listed on Exhibit "A" of this Memorandum of 
Understanding. 

2.2 The provisions of this Memorandum of Understanding 
hereinafter set forth shall apply only to those employees of the 
City for whom the Union is the established Exclusive 
Representative. 

2.3 The Union is entitled to an annual total of three (3) man- 
days per year for each Shop Steward to be used for the purpose of 
excusing Shop Stewards from City du-ty, without pay, in order to 
participate in Union seminars or conferences. 

ARTICLE 3 

Management Rights 

3.1 It is understood and agreed that the City retains all of its 
powers and authority to direct, manage, and control to the full 
extent of the law. Further, it is agreed by the parties that City 
Rights include, by way of illustration and not by way of 
limitation, the following: (a) The full and exclusive control of 
the management of the City. (b) The supervision of all operations, 
methods, processes and means of performing any and all work. (c) 
The control of the property and the composition, assignment, 
direction and determination of the size and the work hours of its 
working forces. (d) The right to determine the work to be done by 
employees. (e) The right to establish reasonable qualifications 
for employment. (f) The right to establish reasonable work and 
productivity standards. (g) The right to assign overtime. (h) The 
right to make and enforce reasonable rules and regulations which 
are not in conflict with the provisions of this Memorandum of 



Understanding, (i) The right to change or introduce new or 
improved operations, methods, means or facilities. (j) The right: 
to establish budget procedures and financial alloca-Lions. (k) The 
right to hi-re, classify, schedule, promote, demote, transfer, 
evaluate, release, l.ay off and increase or reduce work hours of 
employees. (1) The right to suspend, discipline and discharge 
employees for just cause. (rn) The right to contract out work to be 
done or services to be rendered consistently with past practices. 
(n) The right to transfer work into or out of the bargaining unit 
consistently with past practices. (0) The right to otherwise 
mai-ntai-n an orderly, effective and ef fi-cient operati-on. 

3.2 The City's exercise of its powers, rights, authority, 
duties, and responsibilities, the adoption of policies, rules and 
regulations, and practices in furtherance thereof, and the use of 
judgment and discretion in connection therewith, shall be limi-bed 
only by the specific and express terms of this Memorandum of 
Understanding, and then only to the extent such specific and 
express terms are in conformance with law. 

ARTICLE 4 

Union Rights 

4.1 Official representatives of the Union will be permitted 
access to City property to confer with City employees on matters of 
employer-employee relations but such representatives shall not 
interfere with work in progress without agreement of Management. 

4.2 The City will provide the Union adequate bulletin board 
space in a location accessible to all employees for the purpose of 
posting thereon matters relating to official Union business. 

4.3 Any employee, at the employee's request, shall be permitted 
representation by a Union representative. The foregoi-ng shall 
apply to reprimands and disciplinary actions, providing there is no 
unreasonable delay in obtaining representation. 

4.4 Joint Union-Management meetings shall be held as often as 
agreed upon by the Union and Management. The purpose of these 
meetings shall be to promote harmony and efficiency and to improve 
communications between employees and all levels of management. The 
meeting agenda shall be determined by those in attendance and there 
shall be no restrictions on the subject matter; provided, the 
meetings shall not substitute for normal grievance procedures or 
for formal negotiations between the parties. The meetings may be 
summarized in written minutes. Except that the provisions of this 
Section shall be observed, the meetings shall be self-organizing. 

4.5 Upon request by the Union the City will. provide a copy of 
the City Council meeting agenda. 



Union Security 

5.l(a) Except for temporary employees, every employee covered by 
this Memorandum of Understandi-ng shall, as a condition of 
employment : (1) become a member of the Union and maintain the 
employee's membership in the Union in good standing in accordance 
with its Constitution and Bylaws; or (2) in the alternative, an 
employee shall tender, monthly, an agency fee in an amount equal to 
the amount of the monthly dues required of members; except that: 

5.l(b) Any employee appointed to any classifi-cation out of the 
bargaining unit covered by this Memorandum of Understanding may 
withdraw from membership in Union and the employee's obligation to 
pay an agency fee shall be suspended for the duration of such 
period as the individual is working for CiLy in a job 
classification not covered by this Memorandum of Understanding. 

5.2 Any employee who is or who becomes a member of Union shall, 
as a condition of employment, maintain the employee's membership in 
Union in good standing in accordance with its Constitution and 
Bylaws. 

5.3 The City shall deduct from their wages the regular 
membership dues of employees who are members of the Union or agency 
fees of other employees provided for in 5.1 (a) or 5.1 (b) , and who 
individually and voluntarily authorize such deductions in writing 
in accordance with the provisions of Section 1157.3 of the 
Government Code of the State of California. 

5.4 Deductions shall be made each pay-period and a check for the 
total monthly deductions shall be submitted to the General 
Teamsters Professional, Health Care and Public, Employees L,ocal 137 
within five (5) working days after the end of each month. The City 
will notify the Union each month at the time of the dues 
transmittal to Union of any changes since the previous dues 
transmittal and the reasons therefore. 

5.5 Upon written request from the Union, the City shall, within 
twenty-one (21) calendar days, terminate the employment of any 
employee who fails to comply with the requirements of this Article. 

5.6 The form of payroll deduction authorization shall be 
approved by both the City and the Union. 

5.7 The City shal.1 provide all new employees with Union 
membership application forms and payroll deduction authorization 
forms, on or before the first day of employment. Such materials 
will be furnished to the City by the Union. 



ARTICLE 6 

Concert-ed Activities 

6.1 It is agreed and understood that there will be no strike, 
work stoppage, slowdown, picketing, or refusal or fai.lure to fully 
and faithfully perform job functions and responsibil.ities, or other 
interference with the operations of the City by the (Jnion or by its 
officers, agents, or members during the term of this Memorandum of 
Understanding, including compliance with .the reques-t of other labor 
organizations to engage in such activity. Further, it is agreed 
and understood that the City shall not impose any lockout. 

6.2 The Union recognizes the duty and obligation of its 
representatives to comply with the provisions of this Memorandum of 
Understanding, and to make every effort toward inducing all 
employees to do so. In -the event of a strike, work stoppage, 
slowdown, or other interference with the operations of the City by 
employees who are represented by the Union, the Union agrees in 
good faith to take all necessary steps to cause those employees to 
cease such action. 

6.3 It is agreed and understood that any employee violating this 
Article may be subject to discipline up to and including 
termination by the City. 

Article 7 

Grievance Procedure 

7.1 A grievance is defined as any dispute or disagreement which 
may arise between the Union or an employee and the City with 
respect to the interpretation or application of any of the terms of 
this Memorandum of Understanding, and with respect to such matters 
as the alleged discriminatory or arbitrary discharge, demotion or 
discipline of an individual regular employee. Grievances shall be 
resolved pursuant to the provisions of this Article. Probationary 
employees shall not be entitled to process grievances with respect 
to matters of discharge, demotion or discipline. This shall not, 
however, prevent a probationary employee from enforcing any other 
rights under this Memorandum of Understanding. Grievant as used 
herein is defined as an employee or group of employees of the City 
or the Union. 

7.2 Step One: The initial s-tep in the adjustment of a grievance 
shall be a discussion between the grievant or the grievant's 
representative and the immediate management-level supervisor, who 
will answer within seven (7) days. This step shall be started 
within seven (7) days of the date of the action complained of, or 
the date the grievant became aware of the incident which is the 



basis for the grievance. 'I'hio s t e p  may be taken durlnq the worklny 
hours of the grievant. 

7.3 Step Two: If a grievance is not resolved in the first step, 
the second step shall be the presentation of the grievance in 
writing by either the grievant or the grievant's representative to 
the department head, who shall answer, in writing, within seven (7) 
calendar days. The second step shall be taken within seven (7) 
calendar days of the date of the answer in Step One. The written 
presentation shall be a clear, concise statement of the grievance, 
the circumstances involved, the pertinent dates, the section of 
this Memorandum of Unders-tanding alleged to be vi-olated, and the 
specific remedy sought. 

7.4 Step Three: If a grievance is not resolved in the second 
step, the third step shall be the presentation of the grievance, in 
writing, by either the grievant or the grievant's representative to 
the City Manager, who shall answer, in writing, within seven (7) 
calendar days. The second step shall be talten within seven (7) 
calendar days of the date of the answer in Step Two. The written 
presentation shall be a clear, concise statement of the grievance, 
the circumstarlces involved, the pertinent dates, the section of 
this Memorandum of Understanding alleged to be violated, and the 
specific remedy sought. 

7.5 Step Four: If a grievance is not resolved in the third step, 
the fourth step shall be referral by the Union to medi.al:ion within 
seven (7) calendar days of the answer in Step Three. Whenever a 
grievance is referred to mediation, either party may request tha-t 
the California State Media.tion and Conciliation Service refer a 
state mediator. The state mediator shall assist the parties in the 
resolution of the grievance in the same manner as that which is 
normally used in the mediation of interest disputes. Referral to 
Step Five shall not occur until a mediator has released the parties 
from the mediation process. 

7.6(a) Step Five: If a grievance is not resolved in the fourth 
step, the fifth step shall be referral by the Union to arbitration. 
The fifth step shall be taken within seven (7) days of the date of 
the answer in Step Four. 

7.6(b) An arbitrator shall be appointed on each occasion that a 
grievance is submitted to arbitration. In the event that the City 
and Union are unable to agree on the selection of an arbitrator, 
they shall request the State of California Mediation and 
Conciliation Service to nominate five (5) persons to be the 
arbitrator. The City and Union each will alternately challenge two 
(2) of such nominees, the party having the first challenge to be 
determined by lot. The remaining nominee shall be accepted as the 
arbitrator, and his compensation and expenses shall be borne 
equally by the City arid Union. The City and the Union shall pay 



the compensation and expenses of their respective appointees and 
witnesses. At Union's request the City shal:L release from duty to 
participate in arbitrat~ion proceedings employees necessary to the 
adjudication process. Expense items requested by both parties or 
the arbitrator such as court reporters, txanscripts, or room rent 
shall be borne equally by the parties. Expense items requested by 
only one (1) party shall be paid for by the requesting party. 

7.6(c) The arbitrator shall hold such hearings and shall 
consider such evidence as to the arbitrator appears llecessary and 
proper. The decision of the arbitrator shall be final. and binding 
on the City, Union, and the aggrieved employee, provided, however, 
that such decision shall not in any way add to, disregard or modify 
any of the provisions of this Memorandum of Understanding. 

7.6 (d) Grievances referred to arbitration that are appeals of 
disciplinary suspensi-ons of five days or less, or a disciplinary 
action with an equivalent dollar value, shall be subject to 
expedited arbitration, with no attorneys, no court: reporters, and 
an immediate bench decision made by the arbitrator. 

7.7 Failure by the grievant or the Unyion to meet any of the 
aforementioned time limits will result in forfeiture of the 
grievance. Except, however, that the aforementioned time limits 
may be extended by mutual agreement. Failure by the City or its 
representative to meet any of the aforementioned time limits will 
allow the grievant or the Union, as applicable, to proceed to the 
next step of the grievance procedure within seven (7) days of the 
last day for the City's answer as set forth above. 

7.8 A grievant shall in no way interfere with the right of the 
City to proceed in carrying out its management responsibilities 
subject to a final decision on the grievance. In the event the 
grievance involved an order, requirement or other directive, the 
grievant shall fulfill or carry out such order, requirements or 
directives, pending the final decision of the grievance. 

7.9 All documents resulting from the processing of a grievance 
shall be kept in a separate grievance file and shall not be placed 
in an employee's personnel file. 

ARTICLE 8 

Safety 

8.1 The City desires to maintain a safe place of employment for 
City employees and to that end City management sha:Ll make all 
reasonable provisions necessary for the safety of employees in the 
performance of their work. 



8.2 Regular safety meetings will. he held for the purpose of 
reviewing accidents and preventing their recurrence, eliminating 
hazardous condition:; and familiarizing employees wi.th safe work 
procedures and applicable State Safety Orders, and for training in 
first aid. 

8.3 There shall be a memher of the unit on the City's safety 
committee whose responsibility it is to review accidents and safety 
conditions and to make recommer~idations to City management. The 
representative shall be appointed by the Union. 

8.4 Employees shall report unsafe equipment or working 
conditions to their immediate supervisor who shall determine the 
appropriate corrective action. 

ARTICLE 9 

Industrial Disability 

9.1 The City, the Union, and individual employees aqree that 
they will comp1.y with all aspects of Workers' Compensation and 
Industrial Disabili-ty laws and will support the rights of both the 
injured employee and the City in complying with these laws. 

9.2 Whenever an employee is absent from work as a result of a 
work related disability, and is receiving temporary disability 
indemnity payments provided for by the Labor Code of the State of 
California, such employee may elect to utilize State Disability 
Insurance, accumulated sick leave, compensatory time off for 
overtime work, and accumulated vacation credits to supplement the 
employee's temporary disability indemnity payments up to a maximum 
of full salary. 

9.3 An employee who is absent by reason of industrial disability 
may be returned to work by the City and given temporary light 
duties within the employee's ability to perform, with the consent 
of the employee's physician. The duration of any such period of 
temporary work shall be determined by the City. Such employees 
shall be compensated at their regular rate of pay while engaged in 
such temporary duties. The City may require an employee requesting 
to return to work after an absence caused by industrial disability 
to submit to a medical examination, at no expense to the employee, 
by a physician or physicians approved by the City for the purpose 
of determining that such employee is physically and mentally fi-t 
and able to perform the duties of the employee's position without 
hazard to the employee, or to fellow employees, or to the 
employee's own permanent health. 

9.4 Employees who are receiving Workers' Compensation temporary 
disability benefits, may, at their option, maintain their group 
insurance coverage during the period in which they are receiving 



temporary disabil-ity compensation for up to a maximum of a 
cumulative total of six (6) mont:hs at t h e  City's expense. 
Thereafter, the employee may maintain group insurancc coverage at 
the employee's own expense duriny the period of recei.p.t of Workers' 
Compensation temporary disabi.lity payments. 

ARTICLE 10 

Employee Sta-t us 

10.1 Employees will be designated as regular, probationary, 
temporary, or part-time regular, depending upon the purpose for 
which they are hired and their length of continuous service with 
the City. 

10.2 A regular employee is defined as an employee who has six 
(6) months or more seniority with the City in full-time employment. 
The probationary period for employees classified as Public Safety 
Dispatcher may be extended for an additional six (6) months in 
order to allow the City more time to review the employee's 
performance prior to attaining regular status, whenever either 
performance deficiencies are noted during the first six (6) months 
of employment, or the employee hds not completed all phases of 
training as a Public Safety Dispdtcher. 

10.3 A probationary employee is defined as an employee hired for 
a full-time position that has been regularly established as an 
authorized position and is of indeterminate duration. A 
probationary employee shall receive not less than the minimum rate 
for the job and shall be eligible for sick leave pay, vacation pay, 
holiday pay, retirement plan participation, insurance coverage and 
items of a similar nature, as the employee becomes eligible. Upon 
completion of six (6) months of continuous full time service with 
the City, a probationary employee shall be given the status of a 
regular employee. Notwithstanding any other provision of this 
Article, an employee's probationary period shall be extended by the 
duration of any unpaid absence of ten (10) or more consecutive work 
days. 

10.4 A temporary employee is defined as an employee hired for a 
period of less than one thousand (1,000) hours in a fiscal year. A 
temporary employee shall receive not less than the minimum rate for 
the job, but shall not be eligible for sick leave pay, vacation 
pay, insurance coverage, retirement plan participation or items of 
a similar nature; nor shall the employee accrue seniority or 
promoti-on and transfer rights, or leave of absence rights. However, 
the employee shall be entitled to pro-rated holiday pay based on 
hours worked. If a temporary employee is reclassified to 
probationary status the employee shall be credited with all 
continuous service in determining completion of probationary status 
and eligibility for such benefits as may accrue to the employee in 



the new status. Upon completion of one thousand (1.,000) hours of 
continuous service in a fiscal. year wi..th the City, a temporary 
employee shal.1 be qiven the status o-L- a proba-tionary employee. 
Such employees shall not be used to permanently replace or supplant 
regular employees. 

1.0.5 A part-time regular employee is defined as an ernployee 
hired for employment. of less than full-time (8 hours per day, 5 
days per week) or whose work period is not necessarily regu1arl.y 
scheduled and who normally works less than full-time, and who has 
worked more than one-thousand (1,000) hours in a fiscal year and is 
regularly assigned to work more than half-time. A part-time 
regular employee shall receive not less than the minimum rate for 
the job, and shall be eligible for sick leave pay, holiday pay, 
vacation pay, retirement plan participation, and items of a similar 
nature, on a prorated basis. The employee shall be eligible -to 
participate in the City's insurance programs on the same basis as a 
full-time regular employee. The employee shall accrue seniority 
and leave of absence rights. If a part-time regular employee is 
reclassified to probationary or regular employee status, the 
employee shall be credited with all service as a part-time regular 
employee in determining eligibility for benefits, if any, as may 
accrue to the employee in the new status. 

ARTICLE 11 

Wages and Classifications 

11.1 Employees shall be paid the wage established for their 
classification. Upon initial appointment -to a classification an 
employee shall normally be paid the lowest wage rate for that 
classification. An employee may, however, be paid a wage rate 
above the lowest wage rate if circumstances justify it. The 
effective date of promotion to a new classification or higher wage 
step shall be the first day of the pay period following 
qualification for the promotion. Whenever an employee is appointed 
to a higher paying classification, the employee shall be paid a-t 
the wage rate of the classification to which the employee is 
appoi..nted, which is next higher to the employee ' s present wage 
rate, but not less than five (5) percent higher, and in any event 
not more than the top wage rate of the new classification. After 
one (1) full year of employment on any salary step except the top 
step, an employee shall be advanced to the next salary step 
effective the first day of the pay-period following completion of 
one (1) full year of service in the previous step. 

11.2 The base salary of all eligible employees who have 
continually worked for the City of Anderson for fif-teen (15) years 
shal.1 be increased by five (5) percent. 



11.3 Wages shall be paid at bi-weekly intervals on Thursday for 
a pay-period ending no earlier than the preceding Friday. If a 
payday falls on a holiday, payment shal:L be made on the preceding 
workday. 

11.4 When an employee is temporarily assigned to work in a 
higher classification, the employee shall be paid at the wage rate 
of the classification to which the employee is temporarily 
assigned, which is next higher to t:he employee's present wage rate 
but not less than five percent (5%) higher, in any event not more 
than the top wage ra-tke of the temporary classification. 

11.5 When an employee is temporarily assigned to work in a 
classification lower than the employee's regular classification, 
the employee's rate of pay will not be reduced. 

11.6 Shift employees shall be paid shift differential of fift-y 
cents ($.SO) per hour for each hour worked between the hours of 
4:00 p.m. and 12:OO p.m. Employees shall be paid shift 
differential of seventy-five cents ($.75) per hour for each hour 
worked between the hours of 12:OO p.m. and 0:00 a.m. 

11.7 E,mployees who possess and maintain recognized qualifying 
certificates, at least one level in excess of the minimum that may 
be required for the job they currently hold, shall have their pay- 
rate increased by an additional five percent (5%) . Qualifying 
certificates include: 1) State of California Wastewater Treatment 
Plant Operator, Grade 11; 2) California Water Pollution Control 
Association Collection System Maintenance Certificate, Grade 1; 3) 
State of California Water Treatment Certificate I; 4) State of 
California Pesticide Applicator Certificate; 5) Any State of 
California Equipment Mechanic Certificate in addition to the 
required Commercial Brake Inspection Certificate and Air 
Conditioning Refrigerant Recovery Certificate; 6) State of 
California Commission on Peace Officers Standards Training Computer 
Aided Dispatch Instructor Certificate; 7) Any other California 
Certificate which, in the opinion of the City Manager, is of 
significant benefit to the City. For the classification of 
Wastewater Treatment Plant Operator I11 or Wastewate.r Treatment 
Plant Supervisor, an employee holding a State of California 
Wastewater Treatment Plant Operator I11 Certificate shall be 
granted five percent certificate pay. 

11.8 Not later than December 31, 2005, City agrees to complete 
classification reviews for the classificatons of Recreation 
Supervisor and Secretary in the Parks and Recreation Department and 
the classification of Clerk Typist I1 in the Police Department. 

11.9 Attached hereto and made a part hereof is Exhibit "A" 
titled "Schedule of Wage Rates. " 



Hours a n d  Overtime 

12.1 Each employee shall report for work at a regularly 
established headquarters and shall return thereto at the conclus.ion 
of the day's work, except as otherwise directed hy the employee's 
immediate supervisor. Time spent in traveling between an 
employee's headquarters and the work site shall be considered as 
time worked. 

12.2 Except as otherwise provided herein, a work week is defined 
to consist of seven (7) consecutive calendar days, Saturday through 
Friday. For those employees assigned to non-shift duty, the basic 
workweek shall consist of five (5) consecutive work days of eight 
(8) hours each with a meal break on the employee's own time near 
the middle of the work period. For those employees who are 
assigned to shift work the basic work week shall consist of five 
(5) consecutive work days of eight (8) hours each with a meal break 
during duty hours near the middle of the work period for those 
employees assigned to other than .the day shift. For those 
employees assigned to the day shift the meal break shall be on the 
employee's own time near the middle of the work period. Shift work 
hours are 12:00 midnight to 8:00 a.m., 7:00 a.m. to 4:00 p.m., and 
4: 00 p.m. to 12:OO midnight. The work days for non-shift employees 
shall normally be Monday through Friday. With the exception of 
shift rotations, the work schedule for shift employees shall 
norma11.y consist of five (5) consecutive work days and two (2) 
consecutive non-work days. A twelve-hour shift schedule will be 
implemented by all Public Safety Dispatcher/Record Clerks assigned 
to the Anderson Police Department. With the exception of shift 
rotations, the work schedule for Public Safety Dispatcher/Record 
Clerks shall consist of six (6) twelve-hour shifts and one (1) 
eight-hour shift in an eighty-hour work period. A Public Safety 
Dispatcher/Records Clerk shall not be required to work more than 
sixteen (16) consecutive hours unless one of the following occurs 
as determined by the Chief of Police or his designee: 

1) An emergency arises which requires additional temporary 
staffing to deal with the emergency. 

2 Required minimum staffing cannot be maintained due to the 
absence of regularly scheduled staff. In such instances, 
the City shall first call the employee designated to the 
cover shift and then attempt to call in off-duty 
personnel in accordance with current practice. 

Public Safety Dispatcher/Record Clerks' one (1) eight-hour shift 
shall be scheduled in the same manner on the shift schedule as the 
six (6) twelve-hour shifts. The eight-hour day will be approved and 
scheduled by the Lead Dispatcher. 



The foregoing work hours, work days, and work schedules may, 
however, be modified from time to time by the department head as he 
determines necessary by the needs of the service. Except for 
mutual agreement, all shift employees sha1.l be rota-ted every three 
(3) months. Whenever it becomes necessary to reschedule any 
employee's work days and/or work hours the department head will 
give as much notice as possible. 'The C.i.ty will not reschedule 
individual employees solely for the purpose of avoiding overtime 
work. 

12.3 Each employee shall be entitled to a break of twenty (20) 
minutes with pay during each one-half of the regularly scheduled 
work day. Whenever practicable, the break shal.1. be taken at the 
work site. If travel from and to !:he work site is necessary, the 
travel time shall be included within t.he twenty (20) minute break 
time . Missed breaks shall not be accumulated, nor shall the 
employee receive additional compensation for missed breaks. 

12.4 Notwithstanding Section 12.3 above, when it is practical, 
the City will arrange for Public Safety Dispatcher/Records Clerks 
and Lead Dispatchers to be relieved for their twenty (20) minute 
early break, thirty (30) minute meal break and twenty (20) minute 
late break. In the event Public Safety Dispatcher/Records Clerks 
and Lead Dispatchers are unable to exercise their twenty (20) 
minute early break, thirty (30) minute meal break and/or twenty 
(20) minute late break, they will be additionally compensated for 
their missed break(s) minute-for-minu-te at their current hourly 
wage rate. When given the opportunity, either by a second Public 
Safety Dispatcher/Records Clerk, Lead Dispatcher or by another 
Anderson Police Department employee, Public Safety 
Dispa.tcher/Records Clerks and Lead Dispatchers shall take their 
twenty (20) minute early break, thirty (30) minute meal break 
and/or twenty (20) minute late break. In the event Public Safety 
Dispatcher/Records Clerks and Lead Dispatchers are given the 
opportunity to take any or all of their breaks and refuse to do so, 
they will not be entitled to the additional compensation described 
above for missed breaks. This Section 12.4 will remain in effect 
unless and until either party gives the other party 60 days written 
notice of cancellation. 

12.5 During the term of this Memorandum of Understanding, the 
City and Union may meet and confer to propose and consider adopting 
possible modifications to work schedules. 

12.6 Overtime is defined as: a) time worked in excess of eight 
(8) hours in a workday, b) time worked on a non-workday, and c) 
time worked on a holiday. Overtime work shall be computed to the 
nearest one-quarter (1/4) hour. Time worked as defined herein as a 
result of a periodic shift change as in Section 12.2 shall not be 
regarded as overtime for compensation purposes. For Public Safety 
Dispatcher/Record Clerks working the twelve-hour shift schedule 



defined in Section 12.2, overti-me shall not, be accrued until an 
employee works more than twelve hours on a scheduled twelve-hour 
shift or more than eighty hours in a work period. A Public Safety 
Records Clerk who works more than eight hours on the one scheduled 
eight-hour work shift shall accrue overtime after eight hours 
worked. 

12.7 Compensation for overtime work shall be paid at a rate 
equivalent to one and one-half (1 l/%) times the employee's regular 
rate of pay or at the employee's option, provicling it is legally 
permissible, the employee may elect to receive time off wi-th pay at 
the rate of one and one-half ( 1  1/2) hours off for each overtime 
hour worked. The maximum accumulat-ion of compensatory time off 
shall be one hundred twenty (120) hours. Compensatory time off 
with pay shall. be scheduled in the same manner as vacations are 
normally scheduled. During the months of April, July, October and 
December each year, employees may elect to receive compensation for 
the employee ' s accumulated compensatory ti.me off hours, up to 
eighty (80) hours per year. Employees whose employment with the 
City is terminated for any reason shall., at the time of 
termination, receive compensation for any unused compensatory time 
off previously earned. 

12.8 Employees who are required to report for work on their non- 
workdays or on holidays they are entitled to have off, or outside 
of their regular hours on workdays, shall be paid overtime 
compensation for the actual time worked plus one-quarter (1/4) hour 
travel time each way, but in any event for not less than three ( 3 )  
hours compensation. If an employee who is called out for such work 
prior to the employee's regular hours on a workday continues to 
work into their regular work hours, the employee shall be paid 
overtime compensation only for the actual overtime worked. If an 
employee performs overtime work immediately following the end of 
the employee's regular shift, the employee shall be paid overtime 
compensation only for the actual overtime worked. 

12.9 Whenever any two employees of the Police Department desire 
to trade shifts with each other, the proposal must be submitted to 
the Chief of Police in advance of the proposed shift trade. No 
trade shall occur without approval of the Chief of Police. All 
shift trades shall. be completed within a work week in order to 
avoid overtime compensation for either employee under either the 
provisions of this Memorandum of Understanding or the provisions of 
the Fair Labor Standards Act. Whenever an approved shift trade is 
not consummated, the City shall make appropriate adjustments in 
each empl-oyee ' s pay, as dictated by the circumstances. 

12.10 Overtime work shall be distributed as equitably as is 
practicable among those employees who are qualified and available 
and who volunteer for overtime work and the City shall not require 



employees who have worked overtime to tdkc equlva lellt t imp off 
durlng reguldr work hours without p(i~y. 

12.11 Whenever the Chief of Police designates a Publ.ic Safety 
Dispatch employee as the shift relief empl-oyee, such employee shall 
be paid two and one-half (21-1) percent more than the employee's 
basic wage rate as compensation for beinq required to move from 
shift to shift upon short notice for relief purposes. Whenever such 
employee is noL relieving another employee, said employee shall be 
assigned to a shift as established by the Chief of Police. No 
employee will be required to function as the shift relief employee 
for more than eight (8) consecutive months without the employee's 
agreement. 

12.12 To ensure timely response to wastewater collection 
emergencies during non-shift and non-scheduled overtime hours, 
wastewater collection employees holding the classi.Eicati.ons of 
Wastewater Collection Working Supervisor and Maintenance Worker 
shall be avali-lable on s-tand-by for emergency call-outs on a 
rotating weekly basis, with the weekly rotation approved by the 
Chief Wastewater Treatment Plant Operator. To ensure timely 
response to wastewater treatment emergencies during non-shift and 
non-scheduled overtime hours, wastewater treatment employees 
holding the classifications of Wastewater Treatment Plant 
Supervisor, Wastewater Treatment Plant Operator 111, and Wastewater 
Treatment Plant Operator shall be available on stand-by for 
emergency call-outs on a rotating weekly basis, with the weekly 
rotation approved by the Chief Wastewater Treatment Plant Operator. 
Compensation for each week of stand-by served shall be $180 (one 
hundred eighty dollars). Stand-by pay is in addition to overtime 
pay for call-outs when employees on stand-by are actually called 
ou-t to respond to wastewater collection or treatmen-t emergencies. 
Employees on stand-by are off duty and are free to pursue whatever 
private interests they may choose, except that while on stand-by 
they are required to refrain from activities that might impair 
their ability to safely and efficiently perform emergency 
wastewater collection or treatment duti.es if called-out for duty, 
and that employees on stand-by must be available at all times to be 
contacted by telephone, cell phone, radio or pager and to remain 
within a reasonable distance of the City of Anderson in order to 
respond to an emergency call-out as soon as possible but in any 
event not longer than thirty minutes. Employees who become ill or 
who otherwise experience a personal emergency while on stand-by 
must contact the Chief Wastewater Treatment Plant Operator or 
his/her designee immediately so that an alternative employee may be 
assigned stand-by during that illness or personal emergency. In 
this event, a prorata share of the ill employee's stand-by 
compensation for the week shall not be paid to the ill employee and 
shall instead be paid to the employee who receives the replacement 
stand-by assignment. 



12.13 Employees holding the cl.as.si.f.ications of Inlater Inlorki.ng 
Supervi.sor, Parks Supervisor, Maintenance Working Supervisor, Lead 
Maintenance Worker, and Maintenance Worker who are required to work 
scheduled weekend duty shall be cornpensa-ted for scheduled weekend 
time worked, with a mimimum of four hours overtime compensa-Lion per 
scheduled weekend shift worked. 

ARTICLE 13 

Promotion and Transfer 

13.1 All promotions and transfers shall be in accordance with 
standards and procedures as determined by the City. 

13.2 Whenever new or additional positions are created by the 
City Council or vacancies other than temporary vacancies occur, the 
City shall post such position vacancies for ten (10) calendar days, 
in order to give employees the opportunity to apply for such 
position vacancies. In filling such positions, the City shall give 
first consideration to regular employees who are fully qualified 
for such position vacancies prior to employing a person from 
outside the bargaining unit. Whenever two (2) equally qualified 
employees have applied for the same position vacancy, the senior 
employee wi.11 receive first consideration for the position vacancy. 

13.3 All promotional appointments wil.1 be for a trial period of 
six (6) months. Whenever an employee's promotional appointment is 
terminated during the trial period, the employee shall either be 
returned to the previous classification in which either the 
probationary period or a previous trial period was cornple-ted or to 
another classification which is mutually acceptable. 

ARTICLE 14 

Demotion and Layoff 

14.1 When it becomes necessary for the City to layoff regular 
employees, the City will give employees involved as much notice as 
possible; but in no event will such employees receive less than two 
(2) weeks' notice of layoff. Where probationary, temporary, or 
part-time employees are to be laid off, no notice of layoff need be 
given. Within each classification, all employees, other than 
regular employees, shall be laid off prior to regular employees 
being laid off. Regular employees shall be laid off in the reverse 
order of City seniority with the least senior employee being laid 
off first. 

14.2 An employee whose position has been abolished may elect to 
displace another employee in the bargaining unit provided the 
employee either is qualified to perform the duties of the other 
classification, or previously satisfactorily performed the duties 



of the other classificatiori, and the employee has greater City 
seniority than the employee to be displaced. Employees who elect to 
displace to another classification shal.l. be probat:ionary for six 
(6) mon.ths unless the employee has previously served at 1.east six 
(6) months in the other classif icatiori. Whenever an employee 
demotes to a lower-paying classificatiori the employee shall be 
placed on the salary step which has a wage rate closest to the 
employee's previous wage rate. 

14.3 Laid-off employees' names shall be kept on a re-employment 
list for a period of one (1) year from the date of layoff, and 
shall have preferential re-hi.re rights to the classification from 
which laid off in the reverse order of layoff. Whenever it becomes 
necessary for the City to no-Lify a laid off employee of a re- 
employment opportunity, the City shall do so by use of registered 
mail to the employee's last known address. If an employee does not 
accept such offer of re-empl.oyment within seven (7) calendar days, 
the employee's name shall be removed from the re-employment list 
and the employee shall no longer have re-employment rights. 

14.4 Employees who have elec-Led to demote into a lower paying 
classification shall have preferential promotion rights to the 
classification from which they dernoted in the reverse order of 
demotion for a period of one year from the date of the employee's 
demotion. If an employee does not accept an offer of promotion to 
the classification from which the employee was demoted, the 
employee will lose all preferential rights to re-promotion. 

ARTICLE 15 

Leave of Absence 

15.1 Leave of absence without pay may be granted to regular 
employees by the City Manager for urgent and substantial reasons, 
up to a maximum of one (1) year, providing satisfactory 
arrangements can be made to perform the employee's duties without 
undue interference with the normal routine of work. Inability to 
return to work after an employee's sick leave has been exhausted 
shall be considered as an urgent and substantial reason and in such 
cases a leave will be granted. 

15.2 A leave of absence will commence on and include the first 
workday on which the employee is absent and terminates with and 
includes the workday preceding the day the employee returns to 
work. 

15.3 All applications for leave of absence shall be made in 
writing except when the employee is unable to do so. The 
conditions under which an employee will be restored to employment 
on the termination of leave of absence shall be clearly stated by 
the Ci-ty in conjunction with the granting of a leave of absence. 



Upon an employee's return to work after a leave of absence, -the 
employee will be reinstated to the employee's former posit.ion and 
working conditions, providing that the employee i.s capable of 
performing the duties of the employee's former position, excep-t 
that if there has been a reduction of forces or the posi-ti-on has 
been eliminated during said leave, the employee will be returned to 
the position the employee would be in, had the employee not been on 
a leave of absence. 

15.4 An employee's status as a regular employee will not be 
impaired by such leave of absence and the employee's seniority will 
accrue. 

15.5 If an employee fails to return immediately on the expira- 
tion of the employee's leave of absence or if the employee accepts 
other full-time employment while on leave, the employee will 
thereby forfeit the leave of absence and terminate employment with 
the City. 

15.6 An employee on a leave of absence in excess of thirty (30) 
days as provided herein shall not accrue vacation or sick leave 
benefits nor maintain group insurance coverage. An employee may, 
however, at the employee's option and expense, maintain the 
employee's group insurance coverage providing the full monthly 
premium is received by the City on or before the first day of the 
month for which the premium is intended. 

ARTICLE 16 

Expenses 

16.1 Whenever an employee uses the employee's personal automo- 
bile for the City's convenience, the employee will be reimbursed 
therefor at the rate per mile as established by the City from time 
to time, except however that the mileage rate shall not be reduced 
below the level established at the time of execution of this 
Memorandum of Understanding. 

16.2 Employees who are assigned to temporary work at such 
distance from their regular headquarters that it is impractical for 
them to return thereto each day, or to their regular place of 
abode, will be allowed expenses for board and lodging in amounts as 
established by the City from time to time for the duration of such 
assignment, provided they board and lodge at places to be 
designated by the City. Future modifications of the City's 
policies relative to the foregoing shall not result in a reduction 
in the reimbursement rates as established as of the date of 
execution of this Memorandum of Underst-anding. 

16.3 If the City requires an employee to perform emergency 
overtime work outside of the regular work hours on either work days 



or non-work days, the City will. provide meals Lo the employees at 
intervals of approximately four (4) hours but:, not more than five 
(5) hours insofar as it is practicable for the Cit,y to do so, and 
for as long as the work continues. The cost of such meals at the 
City's expense shall be limited to the regularly established per 
di-em rates as established by the City Council. If an employee's 
meal exceeds the per diem rates, the excess shall be paid by the 
employee. 

ARTICLE 1'7 

Sick Leave 

17.1 Sick leave wi-th pay shall be accumul.ated for each regular 
and probationary employee at the rate of eight (8) hours per 
calendar month. 

17.2 Sick leave shall be allowed for a non-work related absence 
due to the inability of an employee to be present or perform the 
employee's duties because of personal illness, off-duty injury, 
confinement for medical treatment, or serious illness or disability 
of a member of the employee's immediate family up to a maximum of 
twenty-four (24) hours. Immediate family as used herein shall be as 
defined in Section 18.1. Whenever any employee is entitled to 
receive sick leave with pay and also disability insurance benefits, 
sick leave compensation shall be added to all disability insurance 
benefits up to a maximum of full pay but in any event the 
combination of sick leave compensation and disability insurance pay 
shall not exceed one-hundred percent (100%) of the employee ' s 
regular payrate. 

17.3 Where management believes there is an abuse of sick leave, 
management may require satisfactory evidence of sickness or 
disability before payment for sick leave will be made. The City may 
also require an employee requesting to return to work after sick 
leave or leave of absence for medical reasons to submit to a 
medical examination by a physician or physicians approved by City 
for the purpose of determining that such employee is physically fit 
and able to perform the duties of the employee's former position 
without hazard to himself, or to fellow employees, or to the 
employee's own permanent health. 

17.4 If a holiday which an employee is entitled to have off with 
pay occurs on a workday during the time an employee is absent on 
sick leave, the employee shall receive pay for the holiday as such, 
and it shall not be counted as a day of sick leave. 

1'7.5 A Public Safety Dispatcher/Record Clerk working the twelve- 
hour shift schedule defined in Section 12.2 who takes a sick leave 
day during a scheduled twelve-hour shift shall be charged for 
twelve hours sick leave. A Public Safety Dispatcher/Record Clerk 



working the twelve-hour shift schedu1.e defined in Section 12.2 who 
takes a sick leave day during a schedu:l..ed eight--hour shift shall be 
charged for eight hours sick leave, 

ARTICLE 18 

Funeral Leave 

18.1 Regular and probationary employees who are absent from work 
due to the death of a member of the employee's "immediate family" 
may receive compensation from accumu:l.ated sick leave benefits, if 
any, at the regular rate of pay for the time necessary to be absent 
from work, but not to exceed twenty-four (24) working hours. 
"Immediate family" as used herein includes only employee's spouse, 
children, step children, grandchildren, brothers, sisters, parents, 
step parents, parents-in-law, and grandparents. 

18.2 The City Manager may grant additional funeral leave from 
sick leave credits, if any, where special circumstances warrant. 

ARTICLE 19 

Holidays 

19.1 Regular, probationary, and full-time temporary employees 
except as otherwise provided herein, shall be entitled to have the 
following holidays off with pay: 

January I., known as "New Year's Day'' 
Third Monday in January, known as "Dr. Martin Luther King 
Jr.'s birthday" 
February 12, known as "Lincoln's Birthday" 
Third Monday in February, known as "Washington's Birthday" 
Last Monday in May, known as "Memorial Day" 
July 4, known as "Independence Day" 
First Monday in September, known as "Labor Day" 
The second Monday in October, known as "Columbus Day" 
November 11, known as "Veterans Day" 
Thanksgiving Day 
The day following Thanksgiving Day 
The workday before Christmas Day 
December 25, known as "Christmas Day" 
Employee's Birthday 

If any of the foregoing holidays fall on a Sunday, the Monday 
following shall be observed as the holiday, except by those 
employees who are regularly scheduled to work on Sunday, other than 
on an overtime basis. Employees who are regularly scheduled to work 
on Sundays shall observe such holidays on Sunday. If any of the 
foregoing holidays fall on a Saturday, the preceding Friday shall 
be observed as a holiday except by those employees who are 



regularly scheduled to work on Saturday, other than on an overtime 
basis. Employees who are regularly scheduled to work on Saturdays 
shall observe such holidays on Saturday. If any of the foregoing 
holidays fall on any day from Monday through Friday, i-nclusive, and 
that day is a regularly scheduled non-workday for an employee, such 
employee shall be entitled to receive eiqht (8) hours pay at the 
employee's regular hourly wage rate. Notwithstanding the 
foregoing, an employee may observe the employee's birthday holiday 
on the employee's birthday or the holiday may be deferred and 
scheduled in the same manner as vacations are normally scheduled. 
The holiday known as "Columbus Day" shall be scheduled by employees 
and their supervisors in the same manner as vacati.ons are normally 
scheduled and must be taken off within the fiscal year earned. 

19.2 Notwithstanding the foregoing, employees may be scheduled 
to work on holidays, in which event any such employee will, in 
addition to the employee's holiday pay, be compensated therefor at 
the overtime rate of pay for all time worked on such days. Public 
Safety Dispatcher/Record Clerks who work twelve hours on a twelve- 
hour shift schedule on a holiday shall, in addition to the 
employee's eight hours of holiday pay, be compensated therefore at 
the overtime rate of pay for all time worked on such days. An 
employee may, however, at the employee's option, elect to observe 
that. holiday at another time to be scheduled in the same manner as 
vacation days are normally scheduled, in which event any such 
employee will only be compensated for time worked on that day at 
the overtime rate of pay and shall not receive holiday pay for such 
day. Whenever an employee elects to defer the observation of a 
holiday off with pay as provided herein, such holiday time off with 
pay shal:L be combined with compensatory time off with pay, if any, 
as provided by section 12.4, and shall be subject to the 
limitations contained therein. 

19.3 If an employee is in a non-pay status on both workdays 
immediately adjacent to the holiday, the employee shall not receive 
pay for the holiday. 

19.4 Pub1i.c Safety Dispatchers who are assigned and who work 
Independence Day, Thanksgiving Day, or Christmas Day shall receive 
holiday pay in hours equal to the number of hours of their assigned 
shift (e.g. 9, 10, or 12 hours). During the term of this MOU, 
should any other employees receive holiday equal to their assigned 
shift beyond the Independence Day, Thanksgiving Day, or Christmas 
Day holidays, Public Safety Dispatchers shall then also be entitled 
to such holiday pay. 



Vacations 

20.1 (a) Regular and probationary emp1.oyees of the City shall 
accrue vacations with pay as follows: 

20.1 (b) A-t the rate of ei.ghty (80) hours per year worked, or on 
paid leave, from the date of employment through .the fourth (4th) 
year of employment. 

20.1 (c) At the rate of one-hundred twenty (120) hours per year 
worked, or on paid leave, From the fifth (5th) anniversary date 
through the ninth (9th) year of employment. 

20.l(d) At the rate of one hundred sixty (160) hours per year 
worked, or on paid leave, from the tenth (10th) anniversary date. 

20.l(e) For each full year of service after fifteen (15) 
continuous years of service, employees hired prior to August 17, 
1999, shall be granted an additional eight hours accumulation of 
vacation in addition to that set forth in 20.l(d), above. 

20.l(f) For each full year of service after fifteen (15) 
continuous years of service, employees hired on or after August 17, 
1999, shall be granted an additional eight hours accumulation of 
vacation in addition to that set forth in 20.l(d), above, up to a 
maximum accumulation of two hundred forty (240) hours per year. 

20.2 Vacation cannot be accrued while an employee is in a non- 
pay status. 

20.3 Vacations shall be scheduled by the department head after 
consideration of the wishes of the employee and the needs of the 
service. No employee shall be permitted to take more than twenty 
(20) consecutive working days of vacation without the authorization 
of the City Manager. No employee may take accumulated vacation time 
prior to the completion of six (6) full months of service to the 
City. No less than one (1) hour of vacation may be taken at any one 
(1) time. 

20.4 The City shall not require an employee to take the 
employee's vacation in lieu of sick leave or leave of absence on 
account of illness. 

20.5 If a holiday which an employee is entitled to have off with 
pay occurs on a workday during the time an employee is absent on 
vacation, the employee shall receive pay for the holiday as such, 
and it shall not be counted as a day of vacation. 



20.6 A maximum of two (2) years of vacation accumulation may be 
accrued as of June 30th each year. In January each year the City 
will give notice to every employee who is expected to exceed the 
maximum accumulation the following June 30, unless vacation to be 
taken off is scheduled. Such employee will he given the opportunity 
to schedule an appropriate amount of vacation time off with pay, or 
if the employee fails to do so the City will schedule the 
employee's vacation prior to June 30 of each year. Whenever an 
employee would lose vacation credits as a result of the foregoing 
maximum and the employee is not at fault in scheduling vacation 
time off, the City may in its discretion either allow the maximum 
vacation accumulation to be exceeded or may compensate the employee 
for any vacation time in excess of the maximum accumulation. 
Furthermore, employees may, at their option, transfer any accrued 
vacation hours to their sick leave bank. 

20.7 Whenever any employee has accrued one hundred twenty (120) 
hours or more vacation allowance as set forth in 20.1 (a-f), the 
City will, at the employee's option during the months of April, 
July, October and December each year, compensate the employee for 
up to forty (40) hours of accumulated vacation per fiscal year. 

20.8 Employees whose employment with the City is terminated for 
any reason shall, at the time of termination, receive compensation 
for any unused vacation period previously earned. 

20.9 A Public Safety Dispatcher/Record Clerk working the twelve- 
hour shift schedu1.e defined in Section 12.2 who takes a 
vacation/CTO day during a scheduled twelve-hour shift shall be 
charged for twelve hours vacation/CTO. A Public Safety 
Dispatcher/Record Clerk working the twelve-hour shift schedule 
defined in Section 12.2 who takes a vacation/CTO day during a 
scheduled eight-hour shift shall be charged for eight hours 
vacation/CTO. 

ARTICLE 21 

Uniforms 

21.1 The City will provide uniforms for those employees who are 
required as a condition of employment to wear such uniforms while 
on duty. Such employees will provide all maintenance and cleaning 
for such uniforms. 

21.2 (a) Employees assigned to public safety dispatching, animal 
control, or community service officer assignments will be required 
as a condition of employment to wear uniforms. Each employee shall 
receive an annual uniform allowance of four hundred fifty dollars 
($450) at the time of the employee's original appointment. Upon 
completion of one full year of service, an employee shall receive 
an amount equivalent to one-twelfth (1/12) of the annual allowance 



for each full month or major f.rd(-:ti cn thereof, between the 
employee's first anniversary date and the fol.lowirlg July 1. On the 
next July 1, and each July 1 thereafter, the employee shall receive 
an annual uniform allowance of four hundred fifty dollars ($450). 

21.2(b) If an employee assigned to public safety dispatching, 
animal control, or community service officer assignments terminates 
employment prior to becoming entitled to the next uniform allowance 
payment, the employee may be required to return one-twelfth (1/12) 
of the annual allowance for each month or major fraction thereof 
between the employee's termination date and the next uniform 
allowance payment date. 

21.3 The City will provide protective clothing and main-tenance 
of such clothing to those employees who are required to work with 
grease, chemicals, or o.ther substances which are hazardous to the 
employees or their clothing. 

21.4 The City will provide rain coats with hoods or rain hats, 
rain pants and rain boots for all employees who are required to 
work outdoors during inclement weather. 

21.5 For those maintenance employees who are required to wear 
boots, the City will pay an allowance to each employee of two 
hundred twenty five ($225.) per year, for the purpose of boot 
maintenance and replacement. 

ARTICLE 22 

Employee Evaluations 

22.1 Each employee shall be evaluated in writing by their 
management-level supervisor at least once each year. The 
supervisor shall discuss the evaluation with the employee and shall 
provide the employee a copy of the written evaluation. The 
employee shall have the right to respond to negative evaluations 
and to attach a written response to the evaluation. 

22.2 Probationary employees shall be evaluated after three 
months of employment and prior to attaining regular status. 

22.3 An employee who disagrees with the evaluator's statements 
or conclusions with respect to the employee evaluation report shall 
have the right to review such evaluation report with the department 
head and upon request, shall have the right to have a Union 
representative present. The employee shall also have the right to 
attach a written rebuttal w.ithin thirty (30) days of the date of 
the review of the eval-uation. 



ARTICLE 23 

Employee Discipline 

23.1 During the probationary peri-od, any employee shall be 
subject to disciplinary action, including termination, and shall 
not have the right to a hearing nor the right to file a grievance 
with respect thereto except, however, such employee shall have the 
right to meet with the department head to discuss the disciplinary 
action. Upon comple-tion of the probationary period employees shall 
be subject to disciplinary action for jus-L cause as prescribed 
herein. 

23.2 The City has the right to take appropriate disciplinary 
action against regular status employees including, but not limited 
to, oral or written reprimand, suspension with or without pay, 
reduction in compensation, retention on the same step of the salary 
schedule, transfer, demotion and discharge. The City will follow 
progressive disciplinary steps. 

23.3 No disciplinary action shall be taken for any cause which 
arose prior to the employee becoming regular, unless such cause was 
concealed or not disclosed by such employee when it can be 
reasonably assumed that the employee should have disclosed the 
facts to the City. 

Causes for disciplinary action include, but are not limited 
following: 

Use of or being under the influence of intoxicating 
beverages or illegal drugs on the job. 
Conviction of any criminal law which affects employee's 
ability to function on the job. 
Insubordination. 
Dishonesty. 
Absence without proper advance notification to the City 
unless it is impossible to provide such notice. 
Willful misconduct to the detriment of the City. 
Inefficiency i.n the performance of an employee's duties. 
Filing false claims for sick leave or workers' 
compensation benefits. 
Willful damage to public property or equipment or waste 
of public supplies. 
Fraud in securing employment. 
Interference with other employees in the performance of 
their duties to the detriment of the City. 
Carelessness or negligence in the use of public property 
or equipment. 
Discourteous, offensive, or abusive conduct or language 
toward other employees or the public. 



n) Provi.ding false informat ion to the City, including but 
not. limited to informati-on supplied on employment 
application forms, employment records, or any other 
documents in connection with an employee's duties. 

o) Violati-on of, or refusal to obey, reasonable rules and 
regulations of the City or laws or regulat-ions of the 
State of California. 

p) Repeated or unexcused tardiness. 
y) Failure to possess or keep in effect any required 

license, certificate, or similar employment requirements 
specified in the employment class specification, o.c as 
otherwise necessary for the employee to perform the 
duties of the position. 

23.5 Prior to the imposition of discipline of a regular status 
employee other than an oral or written reprimand or a suspension of 
five (5) or fewer days, the City shall serve personally on the ern- 
ployee or mail to the employee's last known address by registered 
mail a No-tice of Proposed Disciplinary Action containing the 
specific charges in writing, stating the cause for the disciplinary 
action, the proposed type of discipline, as well as copies of any 
documents or evidence proposed to be used against the employee. 
The notice shall indicate the effective date of the disciplinary 
action and shall contain a statement of the rights to a hearing on 
such charges, and the right of representation. The time within 
which such hearing may be requested shall not be less than five (5) 
calendar days after service of the notice on the employee. Failure 
of the employee to file a request for heari-ng within the time 
specified shall constitute a waiver of the employee's right to a 
hearing. In the event that the employee does so appeal, the 
department head shall hear the appeal and shall notify the employee 
in writing of the disposition of the appeal. 

ARTICLE 24 

Miscellaneous 

24.1 A regular or probationary employee who is summoned for jury 
duty and is thus unable to perform the employee's regular duties 
will be paid for the time lost at the employee's regular rate of 
Pay. 

24.2 No derogatory material shall be placed in an employee's 
personnel file without the employee's knowledge. Any employee, at 
the employee's request, shall be permitted to review the employee's 
own personnel file and to receive a copy of any document contained 
therein. The file may not., however, be removed from the Office. 

24.3 (a) The City will provide a copy of this Memorandum of 
Understanding to each employee within thirty (30) days of 
ratification by the City Council. 



24.3 (bj In addition the City will provide a copy of  his 
Memorandum of Understanding to newly hired employees no later than 
the fifth (Sthj date of employment. 

24.4 Qualification for employment and continued employment is 
dependent upon the applicant and the employee meeting the City's 
medical, mental, and physical standards. 

24.5 The City may provide a pager to employees who may be called 
back to duty. 

24.6 Management. level supervisors of employees covered by this 
Memorandum of Understanding shall not regularly perform the duties 
which are regularly performed by employees holding classifications 
covered by this Memorandum of Understanding. It is understood, 
however, that a management-level supervisor- may not be prevented 
from performing any duties necessary to accomplish the goals of the 
City. 

24.7 Whenever any employee is required to have a State of 
California driver license of a class level higher than the normal 
California driver license, the City will pay the additional state 
license fee and the periodic physical examination cost. The City 
will also allow the employee to use City vehicles for any required 
driving test and will allow t.he employee time off with pay during 
regular working hours to take any state-required driver license 
tests. 

24.8 Whenever the City requires an employee to have a 
certificate or license for water or wastewater treatment or 
pesticide handling, the City will pay the employee's cost of 
obtaining and maintai-ning the required certificate or license, 
provided the City approves the expense in advance. If an employee 
fails the first test the City will only pay for the first test and 
one (1) additional test. 

24.9 Employees who complete authorized courses with a passing 
grade may, upon application, be reimbursed for their tuition, 
provided the empl-oyee obtained prior approval from %heir Department 
Director and the Ci-ty Manager and the course is related to the 
employee's job. 

ARTICLE 25 

Employee Benefit Programs 

25.1 Retirement Plan: All regular and probationary empl-oyees are 
covered by the State of California Public Employees' Retirement: 
System supplemental to Social Security pursuant to a contract with 



the Public Employees' Retirement. System. The basi-c. benefit.. formula 
is known as the 2% at age 55. The option of granting Public: 
Employees ' Retirement I5ystem henef it credit for unused sick leave 
will be included. The City will pay both the employer- and the 
employee cost of such retirement program, 

25.1 (a) Effective July 1, 2008, in place of the 2% at age 55 
retirement plan described in Article 25.1 above, the City shall 
implement. the California Pub1i.c Employee's Retirement System plan 
with the benefit formula of 2.7% at age 55 integrated with Social 
Security. The City will pay the 1% difference in the member 
contribution (from 7% to 8%) that is required of the 2.7% at age 55 
retirement plan. If at the time the City is contractually obligated 
to implement the 2.7% at age 55 retirement benefit this benefit 
plan is no longer available from the California Public Employee's 
Retirement System, the City will deposit 6.1% of PERSable salary 
per pay period per employee into each employee's account under the 
City's available Secti-on 457 Deferred Compensation Plan, effective 
July 1, 2008. 

25.l(b) As of July 1, 2005, the City's current employer 
contibution to fund employee retirement is 16.326% plus the 7.000% 
City-paid employee contribution, for a total City retirement 
contribution of 23.326% of PERSable salary. If during the term of 
this agreement, the City's total required retirement contribution 
exceeds 29.430% for both the employer and employee share combined, 
employees shall pay, through payroll deduction, the entire amount 
above 29.430% through their member contribution, and, to the extent 
lawful, this deduction shall be made on a pre-tax basis. This 
required payroll deduction shall commence at the same time the 
City's combined contribution exceeds 29.430% and shall continue 
until the City's combined contribution no longer exceeds 29.430%. 

25.2 Group Insurance: All regular, probationary, and part-time 
regular employees and their dependents are eligible to participate 
in the Northern California General Teamsters Security Fund, Plan B 
group insurance benefit program consisting of medical, dental, 
prescription drug, vision (through Vision Service Plan), 
disability, and life insurance benefits effective the first day of 
the month following employment. The City shall pay 93.3% of the 
premium cost of the benefits set forth above, and employees shall 
pay 6.7% of the premium cost of the benefits set forth above. The 
employee share shall be paid by each employee by automatic payroll 
withholding. At the discretion of the City, employees not covered 
by this Memorandum of Understanding shall be eli-gible to 
participate in the foregoing group insurance program. Eligible 
employees are those that have pay status for a minimum of eighty 
(80) hours the preceding month for coverage the following month. 

25.3 All regular employees will be covered at City expense by 
term life insurance benefits equal to one year of salary. 



25.4 All regular employees are enti-kl.ed to ccverage by a long- 
term disability insurance program with a three hundred sixty-five 
(365) day elimination period, with the City paying the fu1.l cost of 
such insurance program. 

25.5 Represented employees shall participate in employee-paid 
State Disability Insurance (SDI), with employee payments made as a 
payroll deduction. 

25.6 During the term of the agreement, Union and City shall 
develop a new catastrophic leave bank donation program for the 
benefit of members, and City shall implement the program. 

25.7 The City shall offer employees a Section 125 benefit plan. 

ARTICLE 26 

Savings Provision 

26.1 If any provisions of this Memorandum of Understanding are 
held to be contrary to law by a court of competent jurisdiction, or 
held to be outside the scope of negotiations, such provisions will 
not be deemed valid and subsisting except to the extent permitted 
by law, but all other provisi-ons will continue in full force and 
effect. 

ARTICLE 2'7 

Effect of Memorandum of Understanding 

27.1 It is understood and agreed that the specific provisions 
contained in this Memorandum of Understanding shall prevail over 
City practices and procedures, to the ex.tent of a conflict, and 
over State laws, to the extent permitted by State law. 

ARTICLE 28 

Entire Agreement 

28.1 Except as specifically provided in Article 29 (Term), 
during the term of this Memorandum of Understanding, the Union 
expressly waives and relinquishes the right to meet and negotiate 
on wages, hours of employment, and terms and conditions of 
employment, and agrees that the City shall not be obligated to meet 
and negotiate with respect to any subject or matter whether 
referred to or covered in this Memorandum of Understanding or not, 
even though such subject or matters may not have been within the 
knowledge or con-templation of either or both the City or the Union 
at the time they met and negotiated on and executed this Memorandum 
of Understanding, and even though such subjects or matters were 



proposed and la-ter withdrawn. Notwithstanding the foregoing, 
however, if the City exercises its right 1.0  contr:act: out bargaining 
unit work or services, a-t the Union's request, the City will meet 
and confer with the Union on the impact of the City's decision. 

ARTICLE 29 

Term 

29.1 This Memorandum of Understanding shall take effect as of 
July 1, 1993 and shall remain in ful.1 force and effect unti.1 the 
first day of July, 2009, and thereafter from year to year unless 
written notice of change or termination shall be given by either 
party ninety (90) days prior to the expiration date above or the 
expiration date of any year thereafter, except, however, that this 
Memorandum of Understanding shall only become effective with 
approval of the City Council of the Ci.ty of Anderson. 
Notwithstanding the foregoing, however, the parties may, by mutual 
agreement, reopen negotiations on the provisions of Article 11, 
Wages and Classifications or Article 12.4, Shift Schedule. If the 
City perceives a recruitment problem, as demonstrated by a failed 
recruitment effort, the parties agree to meet and consult promptly 
to discuss how to recruit qualified candidates. 

29.2 Whenever notice is given for changes, the general nature of 
the changes desired must be specified in the notice, and until a 
satisfactory conclusion is reached in the matter of such changes, 
the original provi-sion shall remain in full force and effect. 

29.3 This Memorandum of Understanding shall not be amended or 
supplemented except by agreement of the parties hereto, reduced to 
writing and duly signed by each. 



I N  WITNESS WIIKREOF, t h e  par1 i cis h d v e  e x e c u t  t-ci t 111 s Memorandum 
o f  U n d e r s t a n d ~ n q  a s  o f  t h e  d d y  ,111d y e d r  f l r s t  above. w r ~  t t e n  t c  b c  
effective July 1 ,  1 9 9 3  

CITY 

s / W l l  l l a m  A .  M u r p h y  -- - - - -  

W l l l l a m  A .  Murphy 
C i t y  Manaqer  

s / H a r r y  S i p p e l  -- - -- -- 

H a r r y  S i p p e l  
R e c r e a t i o n  a n d  P a r k s  D i r e c t o r  

s / C h a r l e s  R .  R e y n o l d s  .. -... - 

C h a r l e s  R. R e y n o l d s  
C i t y  R e p r e s e n t a t i v e  

A p p r o v e d  a s  t o  f o r m :  

s / M i  c h a e l  C  F i  t z p a  t r i c k  -- 

M i c h a e l  C .  F i t z p a t r i c k  
C i t y  A t t o r n e y  

IJN 1 O N  

s / D a v e  H a w l e y  -- -- - 
Dave Maw Ley 
S e c r e t a r y - T r e a s u r e r  

s/Mike B a r n e s  
.. . - - . -- 

Mike B a r n e s  
Shop  S t e w a r d  

s / D a v e  B o l e s  
Dave H o l e s  
Shop  S t e w a r d  

s / C a  t h e r i n e  L E l  1 i o t  t 
C a t h e r i n e  ~ l l i o t t  
Shop  S t e w a r d  

s / M a r y  M e A l e x a n d e r  - .- 

Mary ~ ~ A l e x a n d e r  
Shop  S t e w a r d  



IN WITNESS WHEREOF, the parties have executed these Amendments 
to the Memorandum of Understandi-ng on the 18th day of October, 
2005, to be effective July 1, 2005. 

CITY 

Scott Morgan 
City Manager 

Dana Shigley 
Assistant Cit 

_"."."_* y Manager Shop Steward 

City Representative Shop ~tecj-d'rd 

City Representative shopx Steward 

Sarah Bennett 
Shop Steward 

Approved as to form: 

>,"-"\ 

a 

Michael C. ~itzfihtrick 
City Attorney ""' 

/ 'A ! . -  >'" G * - I *.%* " 

Michael Cascarlna 
Shop Steward 



C l a s s l f i c s t i o n  ~- - 

L a b o r e r  

Teen C o o r d i n a t o r  - j  . .? 7 

Cl-erk T y p i s t  9 87 

C l e r k  T y p i s t  I1 9. 60 
Anircal C o n t r o l  A s s i s t a i ~ i :  

Account C l e r k  13 . '76  
P u b l i c  S a f e t y  Reco rds  C l e r k  
S e c r e t a r y  

P u b l i c  S a f e t y  D i s p a r c h e r /  1 1 . 3 0  
Xecoras  C l e r k  

A n i l a i  C o n t r o l  O f f i c e r  1 3  . 8'7 
Conanunit y S e r v i c e s  Of l ' i c e r  
Ma in t enance  Worker 

Lead Account  C l e r k  2.2.11 
Lead 3 i s p a t c h e r /  

Records  C l e r k  
Lead M a l n ~ e n a n c e  Worker 
R e c r e a t i o n  S u p e r 7 7 i s o r  

S r  . M a i n t e n a z c e  !Corker 1 2 . 4  E 

Accodn: C l e r k  S u p e r v i s c r  1 3 . 7 3  
E n g i n e e r i n g  T e c h n i c i a n  
F l e e t  K a i n t  e n a n c e  

C o o r d i n a t o r  
Ma in t enance  FJorking 

S u p e r v i s o r  
Pa rks  S u p e r v i s o r  
PJastewater  C o l l e c t i o n  

PJorking S u p e r v i s o r  
FJater Working S u p e r v i s o r  

W a s ~ e w a t e r  T r e a t m e n t  1 4 . 4 2  
P l a n t  O p e r a t o r  I11 

E ~ i i d i n g  I n s p e c t o r  1 5 . 1 4  
Wastewater  T r e a t m e n t  

P l a n t  S u p e r v i s o r  

A s s i s t a n t  P l a n n e r  1 5 . 9 0  

2 

S 7 . 0  .5 

7 . 9 9  

3.16 

9 . 0 0  

9 . 3  :1. 

10.0.; 

1. 1  . 3  c 

! 1. . t: 7 

12.46 

1 2 . 7 2  

1 3 . 0 8  

1 3 . 7 3  

14.42 

- -  - 
is. i4 

1 5 . 9 0  



Classification -- . . -. .- 

1 

Laborer <; 6 . 9 1. 

Teen Coordinator S . 90 

Sr. Citizens Coordina~or 8.53 

Clerk Typisz 9.114 

Clerk Typist II 9.89 
Anixal Conzroi Assistant 

Account Clerk . 1. . 0 9 
Public Safety Records Clerk 
Secretary 

Public Safety Dispatcher/ 11.64 
Records Clerk 

Animal Control Officer 11.22 
Co~nmunity Services Officer 
Maintenance Worker 

Lead Account Clerk :2.48 
Lead Dispatcher/ 
Records Clerk 

Lea3 Maintenarce Worker 
Recreazion Supervisor 

Sr. Maintenance Worker 12.83 

Wasrewater Treatment 13.47 
Plazt Operator 

Accoun; Clerk Supervisor 14.14 
Engineering Technician 
Fleet Faintenance 
Cosrdina~or 

Naintenance Working 
Supervisor 

Parks Supervisor 
Wastewater Collection 
Working Supervisor 

Water Working Supervisor 

Wastewater Treatment 14.85 
Plant Operator 111 

Building Irspector 15.59 
Wastewater Treatment 
Plant Supervisor 

Assistant Planner 16.38 



S a l a r y  Stck:! 
Classification .-. 

1 

Laborer $ -/ . ;' 6 

Custodian 9.73 

Sr. Citizels Coordinator 9.27 

Clerk Typist II 10.38 
Animal Control Assistanz 

Account Clerk 11.64 
Public Safery Records Clerk 
Secretary 

Public Safety 3ispatcher/ 12.22 
Records Clerk 

A n h a 1  Co~croL Officer 12.63 
Communi~y Services Officer 
Maintenance Piorker 

Lead Accomt Clerk 13.10 
Lead >isparcher/ 
Records Clerk 

Lead Maintenance Worker 

Sr . Maintenance Worker 13.17 

Was~ewater Treatment 14.1.4 
Plant Operator 

Recreation Supervisor 

Accocnt Clerk Supervisor 14. e5 
Engineering Technician 
Fleer Maircenance 
Coordinator 

Mai.ntenance rilorking 
Supervisor 

Parks Supervisor 
Wastewater Collection 
Working Supervisor 

Nat.er Working Supervisor 

Wastewater Treatment 15.59 
Plant Operator III 

Building Inspector 16.38 
Wastewater Treatment 
Plant Supervisor 

Assistant Plar.ner 17.19 



Salary Step 
kiourl y Pay Rat-?> .. . . - . ... .. . . -. . . . . . . . .. 

2 , 4 
Classification .... . - . 

Laborer 

Custodian 8.64 

Teen Coordina~or 8.83 

Sr . Citizecs Coordinator 9.73 

Clerk Typist 10.08 

Clerk Typist IT 10.90 
Anirnai Control Assistant 

Accocnz Clerk 12.22 
Pubiic Safety Records Clerk 
Secretary 

Public Safety Dispatcher/ 12.83 
Records Clerk 

Ani~.al Control Officer 13.47 
Cormunity Services Officer 
Mai~tenance Worker 

Lead Account Clerk 13 .-I5 
- .  Leaa Dispatcher/ 
Records Clerk 

Lead Mairtenance Worker 

Sr. Mainrerance Worker 14.14 

Wastewater Treatment 14.85 
Plant Operator 

Recreation Supervisor 

Account Clerk Supervisor 15.59 
Engineering Technician 
Fleet Maintenance 
Coordinator 

Maintenance Working 
Supervisor 

Parks Supervisor 
Wasrewater Collection 
Working Supervisor 

Water Working Supervisor 

Wastewarer Treatment 16.38 
Plant Operator I11 

Bullding Icspector 17.19 
Wastewater Treatment 
Plant Supervisor 

Assistant Planner 18. C5 



Classification . . - --- -- . 

A 

Laborer S7.85 

Teer, Coordinator 9.08 

Sr. Citizens Coordinator 10.01 

Clerk Typist I(!. 38 

Clerk Typisc II 11.23 
Aninla1 Control Assistant 

Account Clerk 12.59 
Pixbllc Saf e;y 3ecords Cl erk 
Secretary 

Fublic Safety Disparcher/ 13.22 
Records Clerk 

Animal Control Officer 13.88 
Comracit y Services Officer 
Maintenacce Worker 

Lead Accoucr Clerk 14.16 
Lead 3ispatcher/ 
Records Clerk 

Lead Maintenance Worker 

Sr . Piaintenacce Worker 14.57 

Wasrewater Treatment 15.30 
Placc Operator 

Recreatior! Supervisor 

PAcco,znt Clerk Scpervisor 16.07 - rxqineerinq Techcicia~ 
Flee3: Maicrenance 
Coordinator 

Naintenance Working 
S~lpervisor 

Parks Supervisor 
Wastewater Collection 
Working Supervisor 

Water Working Supervisor 

Wastewater Treatment 16.87 
Planc Operator I11 

Building Inspector 1 7 .  7: 
Wastewater Treatment 
Plant Supervisor 


































